



Yogita Kingrani
Contact No: 7985760833
Email :yogitakingrani880@gmail.com
Address:CP 8 sector D1 LDA colony ,Lucknow,Uttar Pradesh .


Summary:

Contribute my skills and experience in the growth of the institution and want to work with committed and dedicated people, which can help me to explore myself and also willing to work as a key player in a challenging and creative environment.

  ACADEMIC QUALIFICATION:-

⦁	High School from ICSE BOARD in year                2014
⦁	Intermediate from ISC BOARD in year              2016
⦁	( B.COM) from Lucknow University             (2016 to 2019)
⦁	M.B.A from Dr. Shakuntala Misra  National (2020   to 2022)              


KEY SKILLS

MS Office, Shine job portal, Times job portal, LinkedIn Recruiter, Boolean search.



 PROFESSIONAL EXPERIENCE:-

Cytechsearch –  HR Recruiter Internship  from (01/03/22 to 01/06/22)

⦁	Analyzed various job application and filtered candidate's through telephonic or one on one interviews.

⦁	 Provided support to the internal  recruitment of the Organisation.

Cytechsearch –  HR Recruiter form 01/06/22 -Present

· Understanding the client’s requirements, coordinating for short listing and screening of the candidates. Responsible to understand and analyze the requirements in different domain.
· Experienced in developing sourcing strategies to attract talent using Job portals like: Shine, LinkedIn Recruiter Lite, Times, through referrals etc. 
· Effective follow up  to the candidates to ensure timely Joining
· Co-ordinating the interviews by ensuring availability of Panel. Negotiating on salary, Joining time in the offer stage. 
· Working individually and in  team as per requirement. Maintaining various reports like submittal report, Daily report, interview status report, joining detail.




 INTEREST AND ACTIVITIES :-
⦁	Listening Music, Travelling

 PERSONAL DETAILS:
⦁	Date Of Birth	- 	08-01-1999
⦁	Father Name	-	Late Mr. Satiwan Das Kingrani
⦁	Marital Status	-	Single
⦁	Gender	-	Female
⦁	Nationality	-	Indian
⦁	Language Known	-	Hindi, English

  Declaration:- I hereby declare that the above mentioned information is correct up to my knowledge and I bear that responsibility for the correctness of the above mentioned particulars.

