
	[bookmark: _gjdgxs]Swati Singh
[bookmark: _30j0zll]Career Objective
	Ballia, Uttar Pradesh
9026878075
swatinote5pro@gmail.com

	[bookmark: _1fob9te]I am an enthusiastic and committed MBA student with a Bachelor's degree in Commerce (Honors), eager to start a career in Human Resources. I possess strong analytical and communication skills, and I am known for being a quick learner and adaptable. I am looking for an internship opportunity to gain hands-on experience in HR areas such as recruitment, employee relations, and performance management. I am excited to bring my energy and dedication to a supportive HR team and contribute to the success of the organization.
[bookmark: _3znysh7]EDUCATION
[bookmark: _2et92p0]Magadh University, Bodhgaya— Master of Business Administration, Human Resource
[bookmark: _tyjcwt]JAN 2023 - JAN 2025 .
[bookmark: _3dy6vkm]Shri Ram Swaroop Memorial University, Uttar Pradesh — Bachelor of Commerce (Honors)
[bookmark: _1t3h5sf]JULY  2017 - JULY 2020
[bookmark: _4d34og8]
[bookmark: _2s8eyo1]St.Xaviers School, Ballia UP — Intermediate(CBSE)
[bookmark: _17dp8vu] JULY 2017
[bookmark: _3rdcrjn]City Convent Vill sahatwar bansdih, Ballia UP— High School(CBSE)
[bookmark: _26in1rg] JULY 2015


[bookmark: _lnxbz9]Certification

Awarded a Certificate by Coursera in basics of Microsoft Excel
Recieved personality Development Certificate by Unofficial Fasion
Received a Certificate of participation in case studies in Management, Commerce and Economics
	[bookmark: _35nkun2]SKILLS

Excellent Analytical Skill

Quick Learner

Flexibility And adaptability

Ability to multitask

Excellent written and verbal communication
[bookmark: _1ksv4uv]Tools

Ms Excel

Ms Word

Ms PowerPoint
[bookmark: _44sinio]AWARDS
Won Miss Fresher 2024 award recognized for outstanding performance in ramp walk, dance and games
[bookmark: _2jxsxqh]LANGUAGES
Hindi
English 



