Roli Mishra
Email:  Roliwish6387@gmail.com
(M):- 6387574377
Career Objective:
To serve the organization with full dedication and continuously improving my knowledge base. To be successful employee of any organization and help in the growth of the organization with my skills.
Career Summary:
6+ Months of total experience in handling all HR official work, creating and accepting of proposals, maintaining and keeping records of database, handling client queries.

	Industalent RPO P.V.T limited
	 HR  Sr. Executive
	  Aug’2021 – Current



Roles and Responsibilities:

Involved in end-to-end processes from sourcing the resumes till closure of requisition.
Identifying prospective candidates through various recruiting channels like Linkedin, Job Portal,Personal Reference, Networking, Advertisements, and Employee Referral.
PreScreening the candidates through Telephone/Direct interview to assess theircommunication Skills, 
Confidence Level, Educational background, Attitude, Stability level and Expectations for the assignment.
Preparation and issuing of offer letter, carrying out background checks, salary negotiation etc.
To create and maintain recruitment database containing details of candidates and their status
Induction and Joining Formalities:
· Conducting Induction program to the new recruits. 
· Collecting and verifying the necessary documents for maintaining the personal files of the employees.
· Creating awareness about the policies, terms and conditions to be followed.
· Coordinating for system allocation, Employee Id creation and necessary accessories.
· Introducing the new joiners to every department as well to their respective departmental heads.

Employee Engagement:
Celebrations - Diwali, New Year, Christmas.
Effectively managing welfare activities - employee get together, parties, regular Birthday mailers & celebration, Food Carnival, Friday Activity.


Academic Qualification
	Year
	Qualification
	University
	

	2020
	MBA 
	

AVADH university UP
	

	2018
	BSC 
	             DDSBIC
	

	2015
	12th
	UP Board
	

	2013
	10th 
	UP board
	



Personal Details
Date of Birth – 1st July 1998
Father’s Name: Mr. Jay Ram Mishra

















