MALYA KHARE
Email address:- malyakhare@gmail.com

Address: - 140/II L.I.G
L.D.A colony T.R.T
Mohan road, Lucknow
Contact No.:- +91- 7275592292

Objective_______________________________________________

· To accept all challenges and assignments with great responsibility with sincerely and by well co-ordinates team work, eventually achieving the entrusted targets with complete job satisfaction. 

Experience
     
    Worked with Ample Leap Cognition &Technologies Pvt Ltd
· Process: HR Solution Company 
· Designation: HR Executive 
· Duration:  May 2019 – April 2021 

Worked with Global Matrix Pvt. Ltd. 
· Process: International BPO 
· Designation: Sr. HR and Admin Executive 
· Duration:  June 2018 – Feb 2019.     

    Worked in Josoft Technologies Pvt. Ltd. 
· Process: BPO
· Designation: HR Executive 
·  Duration:  June 2017 to Sept 2017                                                                                                                                                                                                                                                                                                                                                                                                    

     Worked in Triumph Institute of Professional Studies                                        
· Designation: Guest Faculty
· Subjects: Quantitative Technique, Operation Research, Human Resource
· Duration: Sept 2013 to Nov 2016

Achievements
· Award with two silver medals at Master’s level 

Education Qualification
· MBA (HR &Finance) from U.P.V.U Dr. Shakuntala Mishra University, Lucknow
· Bachelor of Science (B.Sc.- Physics, statistics, Mathematics)  from Lucknow University
· Higher Secondary Certificate (Standard XII):  from U.P Board.
· Secondary School Certificate (Standard X): from U.P Board

Computer Proficiency
· Advance Diploma in Computer Application (ADCA)
· Office Automation (MS- Word, MS- Power point, MS- Excel)
· Desk Top Publication (DTP)
· Internet

Industrial Training_____________________________________________
· Food Corporation of India (FCI),Lucknow: worked as intern in HR department on the project "Recruitment and Selection in FCI and Its Scope of Improvement" for six weeks(i.e. 15th June 2012 till 30th July2012) 

Workshop
· Three days camp on ENTREPRENEURSHIP AWARENESS

Area of Interest
· \Finance
· Human Resource Management


Industrial Visit________________________________________________
· TATA Engineering and Locomotive Company (TELCO) Lucknow.
· Parag Milk Foods Pvt. Ltd Lucknow.
· Parle Biscuit Kanpur. 

Key Skills____________________________________________________
· Good Motivational and Communication skills.
· Ambitious, Enthusiastic, Creative and Dedicated to Work
· Leadership Qualities and Smart working nature.

Extra Curricular Activity_________________________________________
· Certificates of different cultural activities
· Certificate by Bharat Jyoti
· Certificate by Progressive Quiz Academy
· Certificate of 100% Attendance
___________________________________________

Personal Information__________________________________________ 

· Father’s Name  :          Late Mr. A.K. Khare
· Mother's Name :           Late Mrs. V. Khare
· Nationality        :           Indian
· Date of Birth     :          29th May 1987
· Marital Status:              Single
· Languages Known        English and Hindi




Date: 
Place: Lucknow                                                                    Malya Khare
