DHIRENDRA KUMAR
                                                                                   ADDRESS
 : 78, GAUTAM BUDH MARG,
                                                                                                            KAYASTH PATHSHALA,

                                                                                                            LUCKNOW.
                                                                          Mobile
 : 09990568358/7905104652
                                                                                          E-mail id: dhirendra002@gmail.com                                                                                                       

CAREER OBJECTIVE:-
                “To achieve excellence, by my judgment and values”.

WORK EXPERIENCE:-

   1)  Presently working Distribution Logistics Infrastructure Pvt. Ltd. Since Mar-2010.
Profile: Asst.Manager
        1. Monthly MIS.
        2. Customer & Vendor Invoicing.
        3. Vendor bills Received & Check.

        4. Maintaining the Railway Report of monthly basis.

        5. Vendor bills entry in ICD portal.

        6. Maintaining the Commodity Wise data of daily basis. 

        7. Processing of customer Invoice through ICD Portal.

        8. Provide support to de-centralized invoicing teams at various location.
        9. Maintaining the Railway Receipt recode monthly basis.

  2)   Worked at Reliance Communications Ltd. As a Commercial Executive at Lucknow Cluster from 1 MAY 2009 to 27FEB 2010 On (C.A.Firm Roll of VINAY BARRY).

   Profile: Commercial Executive.

1. Scrutiny of PCO CAF & completion of fulfillment Process in Simplify.

2. CAF Dispatching to NHQ (DAKC)

3. Receiving Prepaid DOA & Post paid Swapping units.
4. Receiving & dispatching termination of PCO and Post paid H/s.


5. Processing of customer Application in Simplify & generating Invoice through SAP.
3) Worked at Reliance Communication Ltd. As a Commercial Executive at Lucknow Cluster                    from 16 Feb. 2008 to 30 April 2009. (ROLL OF RHRS)
 Profile: Commercial Executive.
1. Maintaining the data of CAF Submission & Consumption submitted by party (ISP/SSD).

2. Coordination with CDC & Parties.

3. Processing of Customer Application in Simplify & Clarify.

4. Material Issue to ISP through SAP.
5. CAF Dispatching to NHQ (DAKC)

6. Maintain the records of Defective component submission and Repaired issuance on Daily basis.
2)    Join Reliance Communications Ltd. As a FAB Commercial Executive at Lucknow Cluster from 25 Sept. 2006 to 15 Feb 2008. On (C.A.Firm Roll of VINAY BARRY).
   Profile: Commercial Executive.

1.   Scrutiny of PCO CAF & completion of fulfillment Process in Simplify.
2. CAF Dispatching to NHQ (DAKC)
3. Receiving Prepaid DOA & Post paid Swapping units.
4. Receiving & dispatching termination of PCO and Post paid H/s.


5. Processing of customer Application in Simplify & generating Invoice through SAP.
6. Trouble few hardware and software problems.

  ACADEMIC QUALIFICATION:
1) Pursuing MBA from Global Open University.

2) Bachelor in Art (P.Science, M.I.H) in 2002.

PROFESSIONAL QUALIFICATION:-

  1) Completed Microsoft Certified System Administrator (MCSA) in Microsoft Windows        
      2000 Server certifications vide MCP ID: 3389883.

Topics covered in MCSE course: IP Addressing, File System-FAT, NTFS features
   (Quota, Encryption, Compression), Installation & Configuration of Active Directory and Domain Name Service, Offline Setting, Roaming Profile, DHCP, Internet Information Service, DFS, Internet Connection Sharing , RIS, Software Deployment, Terminal Services, Print Server, Hardware Profile, Group Policies, Backup and Recovery, Security and Troubleshooting. 
ADDITIONAL QUALIFICATION:-
     1) Certified Hardware Intensive Programme from UPTEC, Lucknow (2004-05)

 2) Advance Diploma in Computer Application from Info zone, Lucknow.
PERSONAL PROFILE:-
            Date of Birth                            :    27th  January, 1982.
            Nationality                                :     Indian.
            Marital Status                          :     Single.
            Hobbies                                     :     Meditation.
                    Permanent Address                  :    78,Gautam Budh Marg,
                                                                              Kayasth Pathshala,
                                                                              Lucknow-226018 (U.P),
           DATE    :
                                                                            (DHIRENDRA KUMAR)
