
RESUME

RAM SINGH 
Mailing  Address:                                                            
Taj PG ,Mamura  Sector                                          		        Mobile No.:   +91-9760770001,8218894686
            66. Noida, Uttar Pradesh, India                                                     Email ID: talk2rai.rs@gmail.com
				

 CAREER OBJECTIVE:


To be professionally associated with an esteemed organization with an objective to accept the challenges and utilize my experience more meaningfully and work hard towards achieving the goals of the organization. I look forward to working with motivated and excited people.

 EDUCATIONAL QUALIFICATIONS:

	COURSE
	SPECIALIZATION
	BOARD / UNIVERSITY
	YEAR OF   PASSING
	PERCENTAGE


	MBA
	HR & MARKETING
	ACME INSTITUTE OF MANAGEMENT & TECH. BAREILLY
	2012
	66.00

	B.sc
	BIOLOGY & CHEMISTRY
	BAREILLY COLLEGE BAREILLY
MJP ROHILKHAND UNIVERSITY BAREILLY
	2009
	     51.00


	S.S.C.
	Science Stream (Bio)
	UP BOARD
	2006
	52.00

	H.S.C
	Mathe group.
	UP BOARD
	2004
	54.00



INDUSTRIAL   TRAINING:
Completed Vocational Training from Royal Stage Rampur during summer, 2012 and also get training for HR(HUMAN RESOURCES). 
 SOFT SKILL:



· MS OFFICE
· POWERPOINT & EXCEL
· INTERNET SKILLS
· PHOTOSHOP
· BACKGROUND MUSIC EDITING.


EXPERIENCE	

3. HR Asst. in Blackboard Education Research & Foundation Jan 2019 to July 2019. Sector 2 Noida UP.
Key skills: Recruitment, Recruitment non it,Screening, shortlisting,  Handle Interview, interview scheduling, Joining Documentation, Training, issue offer & appointment letter, Leave Management, Attendanc management, Employee Grievance, floor management, Event management Handling, Employee Relations, Payroll Process, Knowledge of PF & ES, Labour Low, Exit formalities, Etc.
2. HR.Executive in KAV Retail Services Pvt. Ltd. Feb 2016 to Jan.2019 in Noida sector 65.
Our Responsibility
1. Screening, Short listing Candidates from Different job Portals. Handle complete Recruitment cycle. Conducting Telephonic and scheduling face to face round of interview. Managing Employee Relations, Handling Grievances, and Issuing Appointment Letter, offer latter & Exit Process.
2. Review and Understand job Requirement.
4. Follow up with Candidates. Self-confident and self-starter. Employees Attendance and leave management. Should have extensive knowledge of Payroll processing and Compliance.
5..Salary processing.
1.Shotformats Digital Production Works Pvt Ltd. at position service delivery & Operation department in Noida Sector 62 UP. India from Date 20 April. 2015 to 31 December 2015.
	 PERSONAL INFORMATION:


     Name: 			Ram Singh
	
               Father’s name: 		Mr. Kalyan Roy
               Date of Birth:			 10-07-1990
               Nationality: 			Indian
               Marital Status: 		Single 
               Known Languages: 		English, Hindi
               Interests:    			Net Surfing, Travelling, Playing Cricket, 
              Corresponding Address: Roadalpur road Infront of Masjid 
·                                                                  	Faridpur Bareilly, Uttar Pradesh, 243503.

I hereby declare that the information furnished above is true to the best of my knowledge and belief.


Place   :				
Date    :   						                                                   RAM SINGH 
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