

AKANKSHA VISHWAKARMA
Address- Jagdishpur Pure Chanda, Post- Tharwai
Distt- Prayagraj, U.P.- 211013
Mob.- 9455913541
Email- akankshavishwakarma317@gmail.com
CAREER OBJECTIVE :-
To associate with an esteemed organisation that provides an opportunity to utilize skills, improve knowledge with latest trend and technologies and to be a part of a team which helps me to grow holistically and dynamically along with the growth of the 
Work Experience:-   
DBS Mintek Private Limited Lucknow 
Designation–HR Executive (Recruitment) Oct 2022 to till Now 
Job Responsibilities 
· Responsible for sourcing, screening, interviewing and hiring candidates through Job portals, social media and professional networking sites, internal and external references etc. 
· Engaged with potential staffing agencies for the company and initiating proper channel hiring. 
· Preparation of Offers, Negotiation with Resources and Explaining the Offers. 
· Involved in collecting all the documents from the candidate for generating the offer letter. 
· Continuous follow up with offered candidates to ensure offer to on board conversion. 

EDUCATIONAL QUALIFICATION :-
· Graduation(B.A.) from Allahabad University in 2022.
· Diploma in Commercial Management from IERT Prayagraj in 2021.
· Intermediate from UP Board in 2019.
· High School from CBSE in 2016.

PROJECT PROFILE :-
Got a chance to enhance my knowledge and groom my skills in project reports such as study of paper less offices, modern equipment at I.E.R.T. College.

SKILS :-
· Qualified-CCC
· Effective Communicator.
· People Management
· Adaptable

PERSONAL DETAILS :-
Name		-	       Akanksha Vishwakarma 
D.O.B    -           21-Apr-2000
     Father’sName-	   Awadesh Sharma
	Nationality	  -	   Indian
	Languages Known -	English & Hindi

DECLARATION :-
I  hereby declare that all the information given above are true to my knowledge.

Date 	:                                                                                                   Akanksha Vishwakarma 
Place 	:	         
