VIVEK DUBEY
73-Hanumant Nagar,

Takrohi Market, Chinhat,LUCKNOW
Contact No.-7007923076

E-mail:vipravivek@gmail.com
	Objective.


 Seeking a position in the organisation where my analytical and managerial skills        can be utilized to improve the company's profitability as well as provide me  tremendous career growth opportunities.

	Work experience


· Currently working in Office solution Inc  as Techno commercial executive from 20thoct 2022 till now.
· Worked in RGMVP FO(block field officer) from 8th jan 2017 to 30th march 2019.
· Worked in Global classroom Pvt. Ltd as a office cordinator from 3rd may 2015 to 7th dec 2017.         
· Worked in R.P. Green Estate pvt Ltd as a office admin executive from 2nd april 2014 to18th 
 april 2015.
	Work Profile


For encourage and achieve the goals. Major responsibilities to coordinate, monitor, organised training to all activites of project related urban and rural area.

Promoting the various product with programme activities related to the project and scheme.

Documentation and maintain the  accurate records of data collection and information about  process of program activities with follow up.

Provide training to field staff regarding programme & activity.

Making the monthly,quarterly,annually progress report with coordination and collaboration to the team and office.

Liaoning the programme and daily bases meeting with various sector of people related to the project for briefing and pitch for taking participation .

Close monitioring and hand hold support community
	Professional Qualification


  Completed MBA finance From integral university lucknow in 2014.
	Academic  Qualifications.


O level course one year programme from NIELET in 2018.
Graduation
Completed b.com from lucknow  university   in    2012.
Intermediate
Completed Intermediate  from C.B.S.E.  Board in 2009.
High School.

Completed High School from C.B.S.E.  Board in 2005.
	Professional training




· Banking and financial services training programme by mhindra and mhindra finance
	certificates


1. CCC certificate by NILET. 
2. Ms Office by Mahendra educational private limited.

3. Training programme through  science & technology on computer hardware

     by entrepreneurship development institute of India.
PERSONAL ABILITY:
(((        Good Communication Skills.

(((        Able to Work Independently And With The Team.

(((        Hardworking, goal-oriented, Adaptive, Sincere and Supportive.
(((        Fast learning capability.
	Personal Details


Name                          :  Vivek kumar Dubey         
Date of Birth              : 01-january-1989                     
Marital status            : unmarried 
Father name              : Ram lalan dubey
Category                    : Genral
Mobile                        :  7275611317
	Declaration


I here by take the responsibility of the authenticity of the above mentioned information and data and the concerned authority may take any decision in case of any discrepancy, if found .
Date:     /   / 2023
Place:  Lucknow                                                                                         Vivek dubey                     



