                                                                                                                             House no. 13, Kasim Bazar
                                                                                                                             Ballia, U.P. 277001.
                                                                                                                             Ph. No. +91-9653084608
KHYATI SHANKER SRIVASTAVA                                        khyatisri1999@gmail.com

PROFILE SUMMARY:-
A self-motivated recruitment professional with 8 months of experience in recruiting in IT segments, experienced in handling the entire recruitment life cycle such as screening, sourcing, shortlisting, interview scheduling and following up with the candidates.
Career Objective:-
To obtain a recruiter position where I can utilize my skills and experience of  strong communication, screening and interviewing skills to identify the potential candidates for the growth of the organization.
 
KEY SKILLS AND QUALITIES:-

Experience of maintaining records on database
Proficiency of sourcing directly with help of various platforms
Ability to resolve all issues within required time frame
Ability to coordinate with all internal and external partners efficiently
Solid understanding of maintaining confidentiality of all HR information
WORK EXPERIENCE:-
Current Organization:- SourceOne Management Services Pvt. Ltd., Bangalore
Client:- Cognizant
Designation:- HR recruiter
Duration:- 21/12/21
KEY RESPONSIBILITIES:-
. Experienced as an  IT Recruiter.
. Sourcing resumes from job portals (Naukri Resdex).
· Screening profiles and conducting preliminary checks.
· Scheduling telephonic and face to face interviews.
· Follow up with shortlisted candidates.
. Helping in the onboarding process of selected candidates.
· Reporting to the senior manager regarding placements.
· Completing timely reports on employment activity.
. Maintaining records on the database of the entire team.

INTERNSHIPS:- 

	Organization
	Duration
	Position

	Shine Projects
	1 month
	Human Resource Intern

	
	
	



CERTIFICATION COURSES:-  
                                                         Certification in Human Resource Management

EDUCATIONAL QUALIFICATIONS:-

	Year 
	Board/University
	Name of Institution 
	Degree
	Percentage

	2022- Present
	NMIMS
	Narsee Monjee Institute of Management Studies
	MBA HR (Distance)

	

	2017-2021
	AKTU
	Babu Banarasi Das Northern Indian Institute of Technology
	B.TECH
	71.8%

	2017
	I.S.C
	City Montessori School, Lucknow
	H.S.C
	74.5%

	2015
	I.C.S.E
	Holy Cross School, Ballia
	S.S.C
	76.3%



COMPUTER SKILLS:-  
                                            MS EXCEL
                                            MS WORD 
                                            Job Portal Surfing



SKILLS:-    
                   Recruitment process
                   Sourcing
                   Screening
                   Networking
                   Strong verbal and writing communication skills
                   High level of accuracy
                   Natural negotiations
                   
 

TRAINING:- 

	Training from
	Period of Training 
	Learning

	Aptron
	20/06/2020 - 31/07/2020
	Python & Machine Learning

	Internshala
	15/06/2019 – 27/07/2019
	Core JAVA




PERSONAL DETAILS:- 
 
NAME:- Khyati Shanker Srivastava
DATE OF BIRTH:- October 9,1999
NATIONALITY:- Indian
FATHER:- Amitabh S. Srivastava
OCCUPATION:- Business
MOTHER:- Priti Srivastava
PERMANENT ADDRESS:- House no. 13, Kasim Bazar, Ballia, U.P.  277001
LANGUAGES KNOWN:- Hindi, English
HOBBIES:- Cooking, Drawing, Acting
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