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Pooja Medical Store Kandivali West 
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Mob: 8130653652    :  Kamlesh.yd@gmail.c​om
						
Professional Summary

· 6+ Years Experience in Shared Services and BPO industry. 

Skills								
· MS Office 2007/2010/2013.							
· Strong Knowledge of SAP.

Work History

Senior Executive (Matrix business Services India Pvt Ltd Nov. 2019 to June 2020) Mumbai.

Account Receivable for  Matrix business Services India Pvt ltd (Chennai) based Audit and Assurance company for US Client. 
· To be Maintained Clients Accounts and prepared reports and bills
· To be Maintained Sheets and Assist Team in Audit
· To be Prepared month End closing reports
· To be booked Debit note and Credit note invoices on SAP application
· Pre-appointment due to diligence on distributors and Stock and Sales Validation.
· Strong Knowledge of Technical Accounting
· ROI validation and Accounts reconciliation and claims verification.

Customer  Support Officer (Computer Age Of Management Services Sep. 2018 to Nov. 2019) Delhi.

Back office work for Hero Motorcrop corporation. 

· Resolve the customer queries and Customer files and records. 
· Maintain the backend data formalities regarding loan processing. 
· Maintain the ABND report on daily basis for loan.
· Customer handling


Medical Representative (Overseas Healthcare India Pvt Ltd OCT. 2017 to SEPT. 2018) Mumbai.

· Reported to : AGM
· Division.      :  Gynecologist, Ortho, Pediatrics

General Accounting Associate (EXL Services Pvt Ltd Jun 2016 - Apr 2017)  Noida UP.      

General Accounting for US Client. 

· Prepare the journal and ledger of Banking transactions. 
· Prepare the cash recon and bank positive pay on daily basis. 
· Bank analysis on daily basis task.
· Month end closing and Daily reporting. 
· Strong knowledge of technical accounting. 
· Balance sheet accounts reconciliations. And prepare the cash reconciliation on daily basis.

Executive  ( Motherson Sumi Infotech and Design Ltd.Shared Services April 2013-May 2016) Noida UP.

Accounts Receivable for Samvardhana Motherson Peguform( Germany) –An auto Ancillary Company for Germany Client. 
· To maintain Accounts Receivables Customer files and records. 
· Carry out billing, collection and reporting activities according to specific deadlines. 
· Investigate and resolve customer queries. 
· To communicate with customers via Phone and email. 
· Month end closing and reporting. 
· Take care of the cash management system of the company and their payment mechanism. 
· Strong knowledge of technical accounting.
· Follow up on, collect and allocate payments.
· Prepare and maintain various reports like as open item, aging, tat and YGV7 reports. 
Academic Credentials

	MBA
	Sikkim Manipal Open University
	2012
	1st Div.

	M.Com
	V.B.S. Purvanchal University
	2010
	2nd Div.

	B. Com
	V.B.S. Purvanchal University
	2008
	2nd Div.

	12th
	Maharashtra Board Pune
	2005
	2nd Div.

	10th
	Maharashtra Board Pune
	2003
	2nd Div.



Personal Information

	Date of Birth
	25-Sep-1987

	Nationality
	Indian

	Passport
	Yes

	Marital Status
	Yes
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