


                                                                                                         
SHIFAT NAFIS   
Email: shifatkhan95@gmail.com
Contact Number: +91- 73797 95875/ +91 72757 07550

Objective:
Obtain a challenging leadership position, applying creative problem solving technique and lean management skills with a growing company to achieve optimum utilization of its resources and maximum profits.

SKILL 
· Basic flair of Microsoft Office (Excel, PowerPoint, Outlook, Word). 
· Strong leadership and motivational skills.
· Ability to handle pressure
· Handling Presentation
· Event Management
PROFESSIONAL EDUCATION
· Pursuing MBA (HR and MARKETING) from Kamla Nehru Institute of Physical and Social Sciences – Management Institute (Affiliated to AKTU UNIVERSITY) & secured 74% marks till 3rd Sem.
· Bachelor of Business Administration from KNIPSS affiliated from DR. RMLAU with 69%.
· [bookmark: _GoBack]Higher Secondary from U.P. with70%.
· Secondary from C.B.S.E. with 65%.
TECHNICAL SKILL
· ITI COPA (Computer Operator & Programming Assistant) 
· CCC (Course on Computer Concept)

PROFESSIONAL ACCOMPLISHMENT – INTERNSHIPS
Name of Company:  ICICI Prudential Insurance Company
· Year: 2016 February to March
· Duration: 2 Months
· Description of Work: I have worked as a insurance agent which was related to Key Result Area of insurance company. Engaging in personal selling of insurance policy. Attending meeting and training sessions and performed other task assigned by the supervisor. Educating the customers on various insurance policies of the firm.
· Qualifying IRDA Exam.
· Handling the questions raised by customers.

Name of the company: Angles Group of Consultancy
Year: 2018
Duration: 2 months.
Description of work: 
· I have worked as a HR trainee, where screen resume and employment application.
· Lineup candidate for his interview and selection.
· Maintains organization staff by establishing, recruiting, testing and interview program.
· Making hiring recommendations.
· Create and place job advertisement.
· Update the company handbook and other HR policies.
· Develop communication to employees and managers.
· Attend job fairs or other recruiting events.

AWARDS AND ACHIVEMENTS
· Lead from the front in organizing several formal and informal events at graduation as well as post-graduation level.
· Certification in national seminar.
· Won awards in academics.
· Won several dancing Competition's


CONFERENCE/ SEMINAR / Visits ATTENDED:
· Attended National Seminar at JNPG, Lucknow in 2018.
· Industrial Visit at Amrit Botllers Ltd. Pvt Com. Faizabad in, 2018
· Industrial visit at Bharat Heavy Electrical Limited(BHEL) Jagdishpur, UP 2018

STRENGTH

· Good communication skill
· Keen and quick Learner
· Optimistic
· Ability to work under pressure
· Target Oriented
· Leadership
· Interactive

PERSONAL DETAILS

Languages Known		: English,Hindi, and Urdu.
Date of Birth			:21/03/1994
Marital Status			: Single
Gender				:Female
Correspondence Address	: Sultanpur

Declaration:-

I hereby declare that all the details mentioned above are about me and are correct to the best of my knowledge.


Place:  Sultanpur                                                         Shifat Khan
Date:  17/11/2018                                                                      (Signature)






