 
 

 
 

 
 

	 
Contact: 6387138363,9410240573
Email: chitranshismita1995@gmail.com 
 
 
 
CAREER OBJECTIVE: 
Looking for opportunity in Client Interaction, HR Operations, stake holding, Background verification in fastest growing organisation.

 
SKILL SETS: 
· Proficiency in excel ,vlookup and other Microsoft office tools. 
· Experience in stake holding management, BGV of onsite/offshore resources. 
· Hireright/Fiserve BGV, Vendor management, Checks initiation as per client BGV and Reports Quality Check, Client interaction  
· A good communicator and convincer with working knowledge of Stakeholding., Clearance letter, Data management, HRSS, Document verification and validation. 
· Efficient in motivating the team and taking the best out of them,
· Maintaining Employee-Employer relation as HR. Interraction with PMO for employee onboarding.
 
 
EXTRA INPUTS: 
 Worked as technical recruiter for 2 months in Noida based MNC before joining HCL. Hired for client Savient, Virtusa polaris, gradeup, spark 18 for numerous positions. 
 
 
WORK EXPERIENCE: 
1. Currently working in HRSC BGV as sub lead in HCL technologies, Lucknow for around 2 years(1year on payroll of Eteam)
2. Earlier worked as IT recruiter in “Talentwiser” consultancy in Noida. 
 
 
 
EDUCATIONAL ATTAINMENT: 
	Level               College/School/Course                        Percentage    Date Graduated   

	      

	Tertiary            G.L.Bajaj institute of  

	                         Technology and management(1st year)                  78.8%                   2018-20 

	 

	Secondary       Sherwood College of Professional Management,    71.1%                  2015-18                 

	                        Bachelors of Business Administration (B.B.A). 

	                                        

	                        Pursued 12th from Chinmaya Vidyalaya,  
                        N.T.P.C. Unchahar                                                   63.6%(PCM)       31st Mar, 14           

	                        Pursued 10th from Chinmaya Vidyalaya                  7.8CGPA             31st Mar, 12  

	                        N.T.P.C. Unchahar                                                                       

	                                        

	Elementary     Saint Claire High School,                                                                      31st Mar, 08 

	                        N.T.P.C. Ramagundam                                                                  

	 


 
 
 
 
PERSONAL PARTICULARS:          
· Date of Birth:                     07th July, 1996 
· Place of Birth:                    Shaktinagar, Sonbhadra, Uttar Pradesh 
· Current City:                      Lucknow 
· Languages:                         Hindi, English 
· Hobbies:                             Dancing, Swimming and Cooking 
 
 
CLIENT INTERACTED WHILE STAKEHOLDING: 
 
1. GE India, CXC Consultant, Boeing India, Consumer Energy 
2. Verizon, Common wealth bank of Australia, Fiserv, Microsoft 
3. USAA,  Exxon Mobile 
 
 
DECLARATION: 
I hereby certify that the above information is true and correct to the best of my knowledge and belief. 
 
                                                                                                                                                              
 
                                                                                                               
                                                                                                            
 
 
 
 
 
                                                                                                              SMITA CHITRANSHI 
                                                                                                                         Applicant 
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