


Maihar, Satna MP  #  +91 9770 11 8808  #  kfiza5285@mail.com 
Fiza Khatoon

Career Objectives
Being a committed performer to contribute to the growth of associated organizations and myself.
Eduacational
Masters of Business Management 	 - 2022 to 2024
AKS University Satna

Bachelors of Commerce (Hons)(CAP) 	- 2019 to 2022
AKS University Satna

12Th Pass Out	 - 2019
CBSE

10Th Pass Out	 - 2017
CBSE
Certification
Participated in the Training Program in Tally ERP 9 with GST Organized by department of commerce “B.Com.(H)(CAP)” underthe mentorship of CA Prabhat Pandey on February, 2022.
Got certificate for successfully completed the 100-hours certificate program in banking finance and insurance from Bajaj Finserv limited.
Got certificate for successfully completed the HR work shop from CPBFI program
Experience
· Research Associate Intern At S&K Association Group 4 month. May 2023 To July 2023. 
· HR Intern at PROFCESS 2 months Oct 2023 To Dec 2023
Technical Skills
· Efficient in Internet and Basic Computer Applications 
· Well versed in MSWord, MS-Excel and MS-PowerPoint 
· Tally ERP-9

Achievements
Chancellor Scholarship on the basis of my percentage/CGPA and attendance

Strength
· Sincere, hardworking and honest.
· Ability to grasp new skills quickly.
· Positive attitude.
· Teamwork skills.
· Can execute at ask within a given time.
Hobby & Interest
· Playing Badminton
· Cooking
Personal Details
Father’s Name: 		M.D Haroon. 
Mother’s Name: 		Shama Begam. 
Date of Birth:			25/06/2002. 
Gender: 			Female. 
Marital Status: 		Single. 
Nationality: 			Indian. 
Languages known: 		Hindi and English
Declaration
I do hereby declare that the above information is true to the best of my knowledge. Finally,I request the concerned authorities to provide me a chance, so that I can prove the best ofmyself. I shall everbethankful andgrateful to you.

Place:	Maihar										
Date:15/Mar/2024



