Niharika Singh

HR EXECUTIVE

Ambitious Human Resources Intern pursuing BBA and trained to coordinate, execute and deliver HR programs related to recruitment,
benefits, workers compensation and other HR projects and processes. Demaonstrates solid analytical, problem-solving and presentation skills

to foster excellent relationships and credibility at all levels of organization. Self-motivated, driven and displays initiative to prioritize tasks and
handle numerous assignments simultaneously.

Education
2020-Current Bachelor of Business Administration
Jagran College of Arts, Science and Commerce - Kanpur, Uttar Pradesh, India
2019-2020 Central Board of Secondary Education (XI1)
Flarets international School - Kanpur, Uttar Pradesh, Indio
2017-2018 Central Board of Secondary Education (X)

Florets int

- Kanpur, Uttar F

fesh, Indio

Skills

* Active Listening

* Flexible and Adaptable
+ Decision-Making

+ Talent Management

= Leadership

* Recruitment

Work Experience
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May'21-Oct'21 Telesales Representative
All India Sch Test Foundation, Gurugram
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Feb'21-Mar'21 Fundraising Intern

Jankalyan Multipurpose Education Socle

» Lead a campaign called "Siksha" t ocused on h
* Planned and implemented fundraising events.

» Cultivated impactful social media presence on Instagram, offering content relating to fundraising campaig
* Raised approximately 5000 rupees in funds during campaign.
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Nov'20-Feb'21 Content Creator
Global Free School, Varanasi

» Organized collected information to produce w

ritten articles.

Languages

* English * Hindi



