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 ARCHANA DASS

4/101, MALHAR (old),

SAHARA STATES,

JANKIPURAM, LUCKNOW.
UTTAR PRADESH -226021
  INDIA
archanadass1974@gmail.com (gmail chat)
archana.dass1 (Skype)

@archanadass (Twitter)

Mobile: 091 - 9455552652

               091- 8887783580


JOB TITLE – Freelance Content Writer/ Translator (English, Hindi)
 
PERSONAL PROFILE

· Date of birth: 22nd September, 1974
· Age – 47 yrs
· GENDER: Female (Single), Physically Handicapped.
· Language Proficiency: English  & Hindi
· Nationality: Indian
· Religion: Christian.

· HOBBIES: Writing, Movies & Cricket. 

	Examination
	School
	Board/ Univ
	Year

	Grades/Division
	Subjects

	Schooling 
	Loreto Convent College, Lucknow
	Eng.Hindi, Social Studies Sanskrit,Sc. Maths, Civics

	High School (10th)
	St. Judes Institute
	U.P. Board
	1991
	II
	Eng.Hindi, Social Studies Home Sc.Science

	Intermediate
	Isabella Thoburn College
	UP Board
	1993
	III
	Eng. Hindi. Geography
Science, History, Civics

	B.A
	Isabella Thoburn College
	Lucknow University
	1996
	II
	History, English Literature 

	L.T (Licentiate in Teaching)
	Christian Training College
	NCERT
	1998
	I
	All L.T. Subjects

	M.A.
	Kanpur University
	Kanpur  University
	2000
	II
	English Literature


KEY SKILLS
         M.S. WORD – Content Writing, Website Content, Blogs, Translation (English, Hindi)

 I edited and published a monthly “The God’s Moment” for Methodist Church in India. As an Associate Publisher and Editor, I did the entire eight pages composing and formatting of each issue.
My Letters to the Editor have been published in the leading national daily “Times of India”.

       EXCEL – Data Entry work
       POWERPOINT – Basic PowerPoint Presentations, Designing Cards etc

         INTERNET – Marketing Emails, SEO Article Writing, Blogs, Website Content Writing, Translation (English/Hindi), Reviews & data entry etc
          HINDI – Content Writing, Translation & Transcription

INTERNET BANKING - PayPal Account (verified)

SOCIAL NETWORKING – 

                  Facebook - https://www.facebook.com/dass.archana  
                 Twitter -@archanadass
Articles on ThinkwithNiche.com - https://www.thinkwithniche.com/blogs/details/the-success-story-of-american-express-owner
https://www.thinkwithniche.com/blogs/details/the-most-expensive-perfumes-for-women
https://www.thinkwithniche.com/blogs/details/best-hotels-in-las-vegas
And more….

WORK EXPERIENCE
· Worked as web content writer for Dream Bathroom London. 

· Worked as Travel Writer for ‘Adventure Andaman’, a travel agency.  
· Worked as a Blogger/Sub Editor with ThinkwithNiche.com, Lucknow. 
· Worked as a Hindi translator for Bet-IBC, Romania. 
· Worked as Forex Social Media Executive. 
· Co –composed and Translated  a Novel “Soulmates Forever” from Hindi to English
· Worked as a Copywriter for a website, Rubal Beauty Salon, Sanjose, CA
· Translated a Book,  on Ayurvedic Remedies , Hindi to English
· Worked on a Copywriting project for an Outsourcing company.

· Translated a Book, ‘Corporation’ , Hindi to English 
· Worked on English to Hindi and Hindi to English Translation work. 

· Worked as web content writer for outsourcing company, Indian Virtual Employee.com

· Worked as a Virtual Assistant for School of Music, Indianapolis. 

· Have done web Content writing for Kenny Darcy, for London Fabric Company, London.
· Written Articles & Reviews on variety of Subjects.

· Have done Audio & Video Transcription
· Written  Travel Reviews for Cool.Asia.com

· Worked as an “Online Assistant” for a BPO project dealer based in Orissa.

· Have worked as a Virtual Assistant for Sparkling Carpets, San Francisco, USA.
· Worked as an online operator for a Heart Specialist in Chennai.

· Have worked as Data Entry Assistant  for a GFab, Colorado, USA for 2 yrs 
· Worked as an Online Assistant for various companies. 
· Computer Assistant in Christian Training College for two years.

· Assistant Teacher in Lucknow Christian College School for four months.

 An aspiring writer with a knack for creating content that captures the essence of life and at the same time provides a thoughtful analysis of the topic in focus!

It is an effort to touch the heart of the reader and help him to understand the nuances of the discussion easily and in an interesting way.
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