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                                              CURRICULUM VITAE

BHAWANI PRASAD
01/720, Ruchikhand-2, Sharda Nagar, Priyam Crossing Plaza, Lucknow UP -226002
CONTACT NO. +91 9044484256, 9653071811	
Email Id: bp.verma1991@gmail.com

	                                                               OBJECTIVE



· Accomplished human resources professional seeking to leverage extensive knowledge of employee relations, business and positive communication in a customer-focused position that works directly with clients and ensures a positive experience. 

	JOB PROFILE



1. Worked as a Computer Operator in GVK Emergency Management and Research Institute from Aug’2014 to March’2017.


2. Working as a HR Assistant in GVK Emergency Management and Research
     Institute from March 2017 to till date.            

· Responsible for joining /On boarding formalities of new Joiners.
· Preparing MIS Reports on a weekly /Monthly.
· MIS Maintenance and Flashing Reports.
· Preparation of Offer and Appointment Letter. 
· Handling EPF & ESIC Card related issue .
· Assist the HR Manager in Planning Of organizational Recruitment.
· Manages and updates personnel files for old and new hires in the Human Resources Information System database.
· Actively participated in the coordination of onsite development training, compliance training and other HR-related event.
· Expert in MS excel with Vlookup, Pivot table, conditional formatting, data sorting, data validation etc.      
· Handling employee database(both in soft form and files management)

	                                           Technical Certificate and Training



· DIPLOMA course in computer Hardware &Networking in the year 2011 from APTECH N-POWER COMPUTER CONSULTANCY LIMITED, ALAMBAGH LUCKNOW, INDIA.
· I have worked with a variety of technology and tools. 
· OPERATING SYSTEM in Microsoft windows XP Professional, Microsoft.
· Windows Server 2003 Enterprise Edition, Microsoft Exchange Server 2003 , and 2007

             
	                                           ACADEMIC QUALIFICATION




	Appearing M.B.A 
	Subharti University Meerut

	Bachelor of Commerce
	Lucknow university in 2012

	Senior Secondary (XII) UP Board Board
	UP Board in 2008

	Higher Secondary (X) U.P Board
	U.P Board in 2006





	                                                          PERSONAL DETAILS




	Father Name
	Mr.Sant Lal Verma

	Date of Birth
	20-08-1991

	Gender
	Male

	Marital Status
	Unmarried

	Language
	English and Hindi

	Hobbies
	Watching Movies, Poetry Creating




Declaration:- The information given above are true and correct to the best of my knowledge        and belief. 


Place:
Date :							(BHAVANI PRASAD)
